HOW TO PRINT GRADE BOOK FOR END OF YEAR

Follow the instructions below to print copy of your gradebook from Skyward.

1) While in your gradebook select Reports (Fig 1).

2) From the Report Template list, select the Progress Detail Report

3) Select Clone Template. (Sequence number in the 900.) (Fig 2)

4) Give your new template a name and SAVE. After saving the new report will appear in the
template list. (Fig 3)

5) Highlight the new report and select Modify Parameters. (Fig 4)

6) Grades and Assignments for Data Range. Make sure to Save.
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