CREATING A NEW ASSIGNMENT

#r

1) Select your GRADEBOOK (make sure you have selected the correct group)
2) Go to “Add Assignments”
3) Select the Category for the Assignment (see below)
4) Name your assignment (see below)
5) Place a check mark if you wish to apply to all student groups (see below)
6) Select the Classes where this Assignment should be added (see below)
7) SAVE
77 EDUCATOR e Tuscola Technology Center B viw Tutorial
SEYWARD' ACCESS plus Teacher: Amy Schuette  Class; MAL S 01 Prokl Computer T
Assignment Maintenance
Add Assignment #3 T ——
Category: | HMWE - HOMEWORK w Back
_oatk | —
#4 ———» Description: | TEST ASSIGNMENT Save and
Azsignment Group: Add
Entered Date: Wed, Dec 20 2006 L another |
fssign Date: Z87|[pec v| [20 v | 4 /2006 |9 Wed, Dec 20 2006 [ Undo |
Proposed Due Date: Fe (poe | [20 | 4|2008 | $ Wed, Dec 20 2006 _ Back |
Actual Due Date:  FEw] w
Max Score: |100 Post to Family Access
Weight Multiplier: |1.00 Paost to Student Access
#5 ————p [ ] 2pply this assignment to Al Student Groups
Select the Classes where this Assignment should be added
Entity Dpt  Shj  Terms Peel=llays Meet Class _Description
#6 » 500 1to4 1 MTWRF Mal fo1 Cormnputer Technaology Mgt-AM
[ soo 1to4 2 MTWRF Maz | 02 Computer Technology Mgt-PM
- Indicates a Class that does not contain the selected Category or selected Assign and Due Dates or selected Student Group




