
 

 

 

 

 

 

 

 
 

1) Select your GRADEBOOK (make sure you have selected the correct group) 

2) Go to “Add Assignments” 

3) Select the Category for the Assignment (see below) 

4) Name your assignment (see below) 

5) Place a check mark  if you wish to apply to all student groups (see below) 

6) Select the Classes where this Assignment should be added (see below) 

7) SAVE 
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